
OFFICE OF THE SECRETARY OF STATE APPLICATION FOR RECORDS RETENTION SCHEDULE 
i__ 

__- FOR AGENCY - _. - _- USE - 
rpplication Date 

IIVSTRUCTIONS: See Publicatioi No. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

I 

1. Agency Address 
Environmental Pro tec t ion  Diyision 
Land Pro tec t ion  Branch 

- ..- Solid Waste Management Sect ion 
kpplication Number --I 270 Washington S t r e e t ,  S.W. 

~ __ ... __  ~.~ -. l-l_ Atlanta ,  Georgia 30334 
!. Person to Contact Working Title 
-. ~~. 

FOR RECORDS MANAGEMENT USE - 
Application Number 

--___ 78- 208 
Date Received Date Completed 

I SEP 2 C 1978 

Telephone Number 
-. . .. . - SEP . 13 1978 ... ~ ~. ~ ~- 

. -- . Environmental S p e c i a l i s t  656-2833 
~~ ~ , __l___~.-. __ __ . ~ . . ~_ ~~ 

- .____-....I _ - ~  C l i f  T russe l l  
I, Action Requested 

a. 

._.___ - ~- . 

El EstatJiisn Retention Schedule; r&rd will continue to accumulate. 
b. 0 Dispose of anticipated. 
- c. ~- 0-Amend ~ . 

__.__ 

1. Dates of Series 
Iarl iest Latest 

10-1-66 
r-Division and Office Function 

.~ 1 . 

What is the  function of the Division and the Offi-e-in which this record~series is  created? 
The Environmental Protection Division is respons ib le  for t h e  maintenance and improvement of 
t he  S ta te ' s  environmental q u a l i t y  through research ,  program development , and t h e  enforcemeni 
of regula tory  l e g i s l a t i o n - i n  t h e  areas of  water q u a l i t y  con t ro l ,  water supply,  a i r  q u a l i t j  
con t ro l ,  s o l i d  waste management, and land reclamation. 

The Inspect ion and Compliance Uni t  of t h e  Land Pro tec t ion  Branch in spec t s  a l l  s o l i d  waste 
handlers who c o l l e c t ,  process and/or dispose of municipal s o l i d  waste t o  in su re  t h a t  
compliance with t h e  Sol id  Waste Management A c t  and the  Rules and Regulations for o l i d  
Waste Management i s  achieved. 

- .  -I-- . ~ ..... . 

I. Record Series Description 

Documents relating to: 

This file contains the following documents (include form num&ersand rirles, if any): 
Attach samples of the file. .. 

inspecting. ' so l id  waste handling f ac i l i t i e s .  

Included are: inspec t ion  eva lua t ion  r e p o r t s  and r e l a t e d  correspondence. 

File is arranged: chronological ly  by f i s ca l  year ;  thereunder a lphabe t i ca l ly  within each county. - 
- ~ - I _ ~  -__I __ __ _ 

Monthlv Reference Rate How often arerecords referred to which are: 

One to six months old O-l0 ; Seven to twelve months old 0-5 ; Thirteen to twenty-four months old 
twenty-five months and older none-? ' . 

'Letter-size drawers ; Legakize drawers : Shelves ---; Other (spkify) _~_LII_._~ . 
_-- ~ .. - ~ _ -~ _ _ ~ ~  ~ ~ . I ~  

3. Annual Rate of Accumulation-of Remrds 

:i (> '' - ' ~ ,  - ~~ 

.~ -. . -. :, _. 
~~~ ~ 

- . .  

(Over) 
_i. ...-_ - 
R-50-71; Rev. 76 



. .  ~ . ~~ 

g. Is the information contained in this seriesever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of this series in your office,or in another office ~~ or agency? ~~ 

.... Xves .  attach.~mw.__ . ~ _l_.l . ~_I _1 1 1 ~  ~ _-. ____ ~- _Lx .I 
1 . ~ ~ .  X I  

a. State Law __ 'to ears. 

._ _~f.ves,wt~e& _Not t o t a l l y  __ ~- dup l i ca t ed .  . . ~  ~- ___  __. ____,--. 

-~ J-~&-Dnerthe record series resultinmmeuter RthtQUt? ____-__ ~~ = 

-- __ 
> . ~~ 

-_.I -x.. I _i. Is t h i s ~ ' ~ l Q ~ h m a i ~ ~ ~ ~ ~ ~ a f i r l r ~ ~ ~ n t i l m e d l _ _ . ~ ~ . ~ . - .  

11. Retention Requirements The following requires the series to be kept: 

d. Audit period --.. 2.- __-._~..years. 
e. Administrative need J k r m u e h * - y e a r s .  b. Statute of limitation 

c. Federal law 'L-~---- 0 ---years. f. Federal retention instructions - - Z L _ - -  .years. 
~ - _  _____-.-years. 0 

Attach copy or excerpt of laws or regulations. . .  Explain administrative .~~ ~ need. , . ~. .. 

3 years 'or u n t i l  Fede ra l  Audit .  
~. ~. . . ~. . . 

~~ ~ ~ .~ . .  18 .CFR ,505.6 .~ 

?he Department-fee-1s that  these reports will be peeded s h o u l d  there b e ~ a -  s u s p i -  

12. Aooroved Disposition Instructions 
Lon . th a t the .1 an~d f~ FL1~ . i . s r a ~ e n n d . ~ x m n d x a t  e x - ~  l~uti=on.etrl.-.-z- _- 

This agency recommends t h a t  the f i le series be cut on a t  tht end of each:, 

0 Calendar Year; .a Fiscal 'fear; 0 Other 
~ .. , : , ~ 

. . . ~  . ~ .  . 
. . .  . . . .  .~ ~ _ _  

I Hold in the current fi les area ___~--month(s) -._1-.- year(s); then ' .  

0 Transfer to local holding area, hold __-.._..._ ~- yeads); then 
0 Transfer to State Records Center: hold 
0 Destroy. 
eS Transfer to State Archives for permanent retention. 
0 Other (Specify) 

L 
yeark); then 

.. 
'. 

~.~ 

These instructions apply to a l l  prior and future accumulations of the series. YES 

Date 
c-._L. 

State Records &mmitteo {Signatud 
I I 

Repmmendations in para- 
lraph 12 are approved. 
' I f  disapproved, attach letter 
7f explanation.) 

Attorney GeneraVDesignee ~- ~ ~ ____ 
R-50-71; R w .  7 6  ~- ~ 


